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Department of Software Engineering
SE 305: Software Specification and Design

FALL 2018
Meeting Report

	Project Name:

Team Name:

Meeting Report No: 

Project Phase:

Date:


	1. Meeting Schedule

	Time

:

Duration
:

Place

:


	2. Meeting Participants and Signatures

	1.

2.

3.
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	3. Meeting Agenda

	


	4. Main Outcomes and Suggestions

	


	5. Plans for the Next Week

	


	6. Next Meeting Schedule

	Date 

:

Time

:

Place

:
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